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Registrar Services Office
Leaving Form for Bachelor Students before Graduation (Disenrollment) 
Students leaving the university permanently before having finished their studies must hand in the completed form(department email confirmations will be accepted) to the Registrar Services Office (alternatively via email to registrar@jacobs-university.de). No transcripts or other documents will be issued prior to submitting the form. 

	Your Address
Please write below  in capital letters your new contact details to facilitate any  further communication

	Address (private) 

NOTE: Your final documents will be sent to this address.
	Street:                                                                                                                                                                                                  Extra Address line - c/o:                                                                                                                                            Postcode, City:                                                                                                                                                                        State, Country:

	Telephone (private)
	

	Email address (private)
	

	Student’s Signature

	
	

	Date
	Signature

	Academic Advisor’s Signature

	
	

	Date
	Name, Signature


Personal Information�
�



Matriculation N°�
�
�



Family Name�
�
�



First Name�
�
�



Academic Advisor�
�
�
Ex-matriculation (please tick the appropriate answer)�
�



I am leaving the university permanently (disenrollment) because...�
�



I have been called for military service.�
�
  I have not fulfilled the enrollment   


  requirements.�
�
�
�



I want to give up university studies.�
 





    


   Other reasons (please specify):�
�
�
�
I am transferring to another university.�
�
�
�
�
Maternity/parental leave�
�
�
If you wish to be ex-matriculated  before the end of the semester, please note down the exact date in the space to the right                                  (((�
�
�
Check-Out Signatures


Before leaving, please schedule appointments with staff in the departments listed below. The responsible staff member or a substitute will sign to confirm that the appropriate formalities have been completed.�
�



Department�



Contact Person�



Date  and Signature�
�
IRC-Library�
Stefan Schön: s.schoen@jacobs-university.de�
�
�
Financial Services �
  Anna Radünzel (A); Alina Becker/Kirsten Postpischil (B-P); Sylvie Chatelain-Ciccone (Q-Z)


sfs@jacobs-university.de�


�
�
�
University Housing�
Send an email to � HYPERLINK "mailto:housing@jacobs-university.de" �housing@jacobs-university.de� for an appointment�
�
�









